TEMPORARY LAYOFF CONTINUATION NOTICE – MAY___, 2020
LEGAL COMPANY NAME:
COMPANY ADDRESS:
EMPLOYEE NAME:
EFFECTIVE DATE OF ORIGINAL TEMPORARY LAYOFF:
EFFECTIVE DATE OF CONTINUATION OF TEMPORARY LAYOFF:
DATE OF RECALL: To be determined.
Further to the Notice of Temporary Layoff provided to you on ______________, 2020, we are extending
your period of layoff in accordance with Ministerial Order _______- (attached). That Order allows
employers to extend the period of temporary layoff up to 120 consecutive days without effectively
terminating an employee.
We are continuing your period of temporary layoff as result of the financial and regulatory impacts of
COVID 19 1. AGENCY are continuing to make decisions in the best interests of AGENCY as a whole and the
clients that we serve, while trying as much as possible to keep employment capacity for as many of our
employees as possible.
We are continuing to monitor the pandemic situation and the overall health of our organization and will
continue to keep you up to date regularly.
If your period of layoff extends beyond 120 consecutive days, you may be entitled to termination pay.
We will communicate with you directly before that happens to discuss options with you.
When AGENCY is in a position to recall you to work, we will give you a written recall notice via email (as
the safest form of communication), at which time you will have 7 calendar days from receipt of the
email in your inbox to return to work. If you do not return to work with those 7 days, AGENCY may
terminate your employment without notice and without pay. We have attached the required
Employment Standards Code provisions for you to review and consider.
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Coronaviruses (CoV) are a large family of viruses that cause illness ranging from the common cold to more severe diseases such
as Middle East Respiratory Syndrome (MERS-CoV) and Severe Acute Respiratory Syndrome (SARS-CoV). Coronavirus disease
(COVID-19) is a new strain that was discovered in 2019 and has not been previously identified in humans.
https://www.who.int/emergencies/diseases/novel-coronavirus-2019
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First and foremost, AGENCY is concerned about continued employee and community health and safety.
Please continue to follow government guidelines on social distancing, health and wellness during this
difficult time.
Thank you so much for your work and contributions to our success. We hope to continue working with
you in the future and hope that you and your families continue to stay healthy. If you have any
questions at all, please call or email me directly at ________________________, and I will do everything
I can to help.
Sincerely,

Executive Director
AGENCY
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HELPFUL LINKS
Be sure to stay apprised of the latest updates from government officials and medical professionals.
1. Refer to the Centre for Disease Control’s Guide to Mental Health and Coping During an
Outbreak.
2. Call 2-1-1 for information on further supports and services available to those struggling with
anxiety or mental health during this time.
3. The City of Edmonton maintains an up-to-date webpage with information regarding the COVID19 response, including service interruptions for amenities, rec centres, schools, seniors centres,
and more.
4. The Government of Alberta maintains a web page with up-to-date information on the pandemic,
its impacts, and responses around the province.
5. Up-to-date information is being published on the World Health Organization’s website here.
6. The Government of Alberta’s COVID Self-Assessment Tool is a very straightforward tool to help
direct you to the appropriate response to your symptoms.
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EMPLOYMENT STANDARDS CODE – IMPORTANT LAYOFF SECTIONS

62 Temporary layoff
62(1) An employer who wishes to maintain an employment relationship without terminating the employment of an employee may temporarily layoff the employee only by
giving the employee a written layoff notice.
(2) Unless a collective agreement provides otherwise, a layoff notice must be given to the employee
(a) at least one week prior to the date that the layoff is to commence, if the employee has been employed by the
employer for less than 2 years,
(b) at least 2 weeks prior to the date that the layoff is to commence, if the employee has been employed by the employer
for 2 years or more, or
(c) if unforeseeable circumstances prevent an employer from providing the notice in accordance with clause (a) or (b),
as soon as is practicable in the circumstances.
(3) The layoff notice must
(a) state that it is a temporary layoff notice,
(b) state the date that the layoff is to commence,
(c) include a copy of this section and sections 63 and 64, and (d) include any other information provided for in the regulations.
63 Termination pay after temporary layoff
63(1) The employment of an employee who is laid off for one or more periods exceeding, in total, 60 days within a 120-day period is
deemed to have been terminated unless
(a) during the layoff the employer, by agreement with the employee,
(i) pays the employee wages or an amount instead of wages, or
(ii) makes payments for the benefit of the laid-off employee in accordance with a pension or employee insurance plan or similar
plan, or
(b) there is a collective agreement binding the employer and employee containing recall rights for employees following layoff.
(2) When payments cease under subsection (1)
(a) cease or recall rights under subsection (1)
(b) expire, the employment of the employee terminates and termination pay is payable.
64 Recall
64 (1) An employer may request an employee to return to work by providing the employee with a recall notice.
(2) A recall notice must
(a) be in writing,
(b) be served on the employee, and
(c) state that the employee must return to work within 7 days of the date the recall notice is served on the employee.
(3) If an employee fails to return to work within 7 days of being served with the recall notice, the employee is not entitled to termination
notice or termination pay if the employer decides to terminate the employee’s employment as a result of the employee’s failure to
return to work in accordance with the notice.
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ALBERTA
M.O. 18.2020

WHEREAS the Lieutenant Governor in Council made Order in Council 080/2020 under
section 52.1 (1) of the Public Health Act (PHA) on March 17, 2020 declaring a state of
public health emergency in Alberta due to pandemic COVID-19 and the significant
likelihood of pandemic influenza;
WHEREAS Order in Council 080/2020 has effect for 90 days following March 17,
2020 under section 52.8(1 )(a) of the PHA;
WHEREAS section 52.1 (3) of the PHA authorizes the Minister responsible for an
enactment (Minister), to make an order without consultation, to:
(a)

suspend or modify the application or operation of all or part of an enactment,
subject to the terms and conditions the Minister prescribes, or

(b)

specify or set out provisions that apply in addition to, or instead of, any provision
of an enactment

if the Minister is satisfied that doing so is in the public interest; and
WHEREAS I am satisfied that it is in the public interest to make such an order in
respect of the Employment Standards Code (Act) and the Employment Standards
Regulation (Regulation) because such an order will:
(a)

allow employees to remain home when ill or caring for a family member who is
ill and to protect the workplace from that exposure;

(b)

support the recommendations of the Chief Medical Officer that children not
attend school and daycare;

(c)

allow employers to adjust their workforce, in order to implement measures as
recommended or directed by the Chief Medical Officer to protect their
employees and to limit and control the spread of the pandemic COVID-19; and

(d)

provide employers with flexibility to respond to workforce changes required as
a result of the pandemic COVI D-19;

THEREFORE, I, Jason Copping, Minister of Labour and Immigration responsible
for the Employment Standards Code and the Employment Standards Regulation,
pursuant to section 52.1 (2) of the Public Health Act, do hereby order that:
1. The definitions from the Employment Standards (COVID-19 Leave) Regulation
(AR 29/2020) apply to this Order.
2. Section 17(2) of the Act is amended by striking out "at least 24 hours' written
notice" and substituting "giving written notice as soon as is practicable in the
circumstances".
3. Notwithstanding section 53.982(1) of the Act, an employee is entitled to unpaid
leave for the period of time recommended or directed by the Chief Medical
Officer to meet the employee's responsibilities in relation to
(a) a family member who is under quarantine, and
(b) a child of the employee due to the closures of schools or daycares as a
result of COVID-19 effective March 16, 2020.
4. Notwithstanding section 53.982(1) of the Act, an employee under clause 3 of this
Order is exempt from the requirement to be employed for 90 days by the same
employer.
5. Subject to clause 6 of this Order, if requested by an employer, an employee who
takes a leave under clause 3 of this Order must provide the employer with
documentation reasonable in the circumstances, at a time that is reasonable in
the circumstances, that the employee is entitled to the leave.
6. For the purpose of clause 5 of this Order, an employer shall not require an
employee to provide a medical certificate as documentation.
7. Clauses 3, 4, 5 and 6 of this Order are effective March 17, 2020.
8. Section 55(1 )(a) of the Act is amended by striking out "a termination notice of at
least the period of notice required under section 137(1) if that section applies, or
in any other case,".
9. Section 63(1) of the Act is amended by striking out "one or more periods
exceeding, in total, 60 days within a 120-day period" and substituting "more than
120 consecutive days".
10. Clause 9 of this Order applies to a layoff where the layoff notice is given to the
employee on or after March 17, 2020.
11. Section 74 of the Act does not apply and is substituted with the following:

Director's variance or exemption
74(1) Subject to subsection (2), the Director may on application by an
employer, a group of employers, or an employer association, issue a
variance or exemption to vary or exempt the application of one or more
provisions of this Act or the regulations

(a) with respect to that employer or group of employers or employer
association and the employees referred to in the application, or
(b) with respect to a type of employment carried on by that employer or
group of employers or employer association.
(2) The Director may issue a variance or exemption under this section only if

(a) the provision to be varied or exempted and the extent to which it may be
varied or exempted is authorized by the regulations to be varied or
exempted under this section, and
(b) the Director is satisfied that issuing the variance or exemption meets the
criteria established by the regulations, if applicable.
(3) The Director must notify the employer or group of employers or employer
association of the decision respecting the issuance of a variance or
exemption.
(4) A variance or exemption must

(a) specify the provisions of this Act or the regulations the application of
which is varied or exempted and the extent to which the application of
the provisions is varied or exempted,
(b) identify the employer or group of employers or employer association
and the employees to whom the variance or exemption applies or the
employment to which the variance or exemption applies, as the case
may be,
(c) specify the date on which the variance or exemption commences and
the date it expires,
(d) include any terms or conditions that the Director considers appropriate,
and
(e) include any other information required by the regulations.
(5) If the Director grants a variance or exemption, an employer of employees
affected by the variance or exemption must notify the employees by

(a) personally giving a copy of the variance or exemption to the employees,

(b) posting a copy of the variance or exemption in the employees'
workplace,
(c) posting a copy of the variance or exemption online on a secure website
to which the employees have access, or
(d) providing a copy of the variance or exemption in any other manner that
informs the employees of the variance or exemption.
(6) An employer and an employee affected by the variance or exemption
must comply with the variance or exemption and any terms and conditions of
the variance or exemption.
(7) The Director may, at any time, amend or revoke a variance or exemption
issued under this section.
(8) A decision by the Director respecting the amendment or revocation of a
variance or exemption must be given to the employer or group of employers
or employer association.
(9) An employer of an employee affected by the variance or exemption must
provide notice of the amendment or revocation of the variance or exemption
to the employee by

(a) personally giving it to the employee,
(b) posting it in the employee's workplace,
(c) posting it online on a secure website to which the employee has access,
or
(d) providing it in any other manner that informs the employee of the notice.
12.Section 74.1 of the Act does not apply and is substituted with the following:
Minister's variance or exemption
74.1 (1) Subject to the regulations, the Minister may, by order, on application
by an employer, a group of employers, or an employer association, vary or
exempt the application of one or more provisions of this Act or the regulations
with respect to

(a) the employer or employers, and the employees, referred to in the
application, or
(b) a type of employment carried on by the employer or employers.
(2) An order made under subsection (1) must

(a) specify the provisions of this Act or the regulations the applicc;1tion of
which is varied or exempted and the extent to which the application of
the provisions is varied or exempted,
(b) identify the employer or employers and the employees to whom the
order applies or the employment to which the order applies, as the case
may be,
(c) specify the term of the order, which must not exceed 2 years,
(d) include any terms or conditions that the Minister considers appropriate,
and
(e) include any other information required by the regulations.
(3) An order made under subsection (1) shall not be renewed.
(4) An employer and an employee affected by an order made under
subsection (1) must comply with the order and any terms and conditions of
the order.
(5) The Minister may, at any time, amend or revoke an order made under
this section.
(6) A copy of an order made under subsection (1) or an amendment or
revocation made under subsection (5) must be given to the affected
employers and employees in accordance with the regulations.

13. Section 137 of the Act does not apply and is substituted with the following:
137(1) An employer who intends to terminate the employment of 50 or more
employees at a single location must, as soon as is practicable in the
circumstances, give the Minister written notice specifying:

(a) the number of employees whose employment will be terminated, and
(b) the effective date of the terminations.
(2) Subsection (1) does not apply in respect of the termination of employees
who are employed on a seasonal basis or for a definite term or task.
14.Section 13.33(1) of the Regulation is amended by striking out "with at least 2
weeks' notice" and substituting "by giving notice as soon as is practicable in the
circumstances".
15. Section 43.86(1) of the Regulation does not apply and is substituted with the
following:

43.86(1) The Director may issue a variance or exemption with respect to any
of the following:
(a) sections 16, 17, 18, and 19 of the Act;
(b) section 23.1 of the Act by extending the averaging period to no
longer than 26 weeks;
(c) section 11 (1) of this Regulation by reducing the minimum hours of
pay to not less than 30 minutes but not more than 2.5 hours.
16. Section 43.86(3) of the Regulation does not apply with respect to an application
by an employer, a group of employers, or an employer association impacted by
COVID-19 for a variance or exemption under section 74 of the Act, as amended
by clause 11 of this Order.
17. Section 43.87(1) of the Regulation does not apply with respect to an application
by an employer, a group of employers, or an employer association impacted by
COVID-19 for an order made under section 74.1 of the Act, as amended by
clause 12 of this Order.
This Order comes into effect on the date set out below.
This Order lapses, unless it is sooner continued by an order of the Lieutenant Governor
in Council under section 52.811 (3) of the PHA, at the earliest of the following:
(a) August 14, 2020;
(b) 60 days after Order in Council 080/2020 is terminated by the Lieutenant
Governor in Council, if Order in Council 080/2020 is terminated before June 15,
2020;
(c) when this Order is terminated by the Minister under section 52.811 (2) of the PHA
because the Minister is satisfied that this Order is no longer in the public interest;
or
(d) when this Order is terminated by the Lieutenant Governor in Council under
section 52.811 (1 )( c) of the PHA.
DATED at Edmonton, Alberta this
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Minister of Labour and Immigration

